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IToJ10:xeHue 00 00padoTKE
NMEePCOHAIbHBIX JAHHBIX PA0OTHHKOB

I. O0wue mosoxeHus

1.1. Hacrosmee Ilomoxxenne o0 o00paOOTKE NEPCOHANBHBIX JaHHBIX PAOOTHUKOB (mamee —
[Tonoxxenne) MyHHUIUIIATHLHOTO YUYPEKACHHS OMOJHUTEIBHOTO OO0pa3oBaHUsS  CHOPTUBHOM
mkosibl Nel TyTaeBCKOro MyHUIHMIIAIBHOTO pailoHa pa3paboTaHO B COOTBETCTBUHM C TpYyIOBBIM
koxekcoM Poccuiickoit @eneparun, PenepanbHbIM 3akoHOM OT 29.12.2012 Ne273-d3 «O06
oOpazoBanuu B Poccuiickoii ®enepauun», DenepanbHbiM 3akoHOM «O0 uHbOpManuu,
WH(POPMAIIMOHHBIX TEXHOJOTHSIX H O 3amure HHpopMmanun», DeaepanbHbIM 3akoHOM «O
MEPCOHANIBHBIX JTaHHBbIX», [IpaBuiiaMM BHYTpPEHHEro TPYAOBOro pacnopsaka MyHHIIMNAaIbHOTO
YUpEXKJEHUS  JIONOJHUTENbHOrO  oOpa3zoBaHusi  crnopTtuBHOM  mkonbl  Nel  TyraeBckoro
MYHULHUIIAJIBHOTO pailoHa .

1.2. Lens pa3pabotku [lomoxkennss — ompezeneHne nopsaka o0paboTKU NMEepCOHATbHBIX TaHHBIX
paboraukoB MY JIO CII Nel; oGecriedeHne 3amuThl MpaB U CBOOOA PaOOTHUKOB MIKOJBI MPH
00paboTKe WX MEPCOHATBHBIX AAHHBIX, & TAKXKE YCTAHOBJIECHHE OTBETCTBEHHOCTH JOJKHOCTHBIX
JIMI, UMEIOIIUX JOCTYI K MEPCOHAIBHBIM JAHHBIM PaOOTHHUKOB YUYPEXICHHUS, 32 HEBBHIOJIHEHHUE
TpeOOBaHUI HOPM, PETYIHUPYIOIIMX 00pabOTKY U 3aIUTY EPCOHAIBHBIX JaHHBIX.

1.3. [lopsimok BBoAa B AelicTBue U n3MeHeHus [lonoxeHus.

1.3.1. Hacrosmee IlonoxeHue BCcTymaeT B CHIIy ¢ MOMEHTA €ro YTBEPXKICHUSI AUPEKTOPOM M
neiicTByeT 0eccpoyHoO, A0 3aMeHbI ero HOBBIM [losioxeHneM.

1.3.2. Bce uzmeHnenus B [lonoxxenue BHOCATCS IPUKA30M.

1.4. Bce paboTHHKM MyHUIIMTIATEHOTO YUPEXKACHUS JOMOTHUTEIBHOTO 00pa30BaHUs CIIOPTUBHOMN
mrkosibl Nel TMP nomkHbI ObITh 03HaKOMJIEHBI ¢ HacTOsUM [TonoskeHreM moJ1 poCIucCh.

1.5. Pexum KOH(I)I/IIICHI_II/IEU'IBHOCTI/I NEPpCOHAJIBHBIX JAHHBIX CHHUMACTCA B ClIydasdaxX HUX
00e3TMYNBAHKSA U 10 MCTCYCHUU 75 JIEeT CpOKa HMX XpaHCHHA, WKW MNPOAJICBACTCA HAa OCHOBAHUU
3aKIIIOYCHUA BKCHepTHOﬁ KOMUCCHHU OpFaHI/I3aI_II/II/I, €CJIM UHOC HEC OMPCACIICHO 3aKOHOM.

II. OcHOBHBIE IOHATHS U COCTaB NMEPCOHANBHBIX JAaHHBIX PAOOTHUKOB
2.1. ns ueneit Hactosiniero [1ooxkeHnst HCIIONb3YIOTCS CAEAYIONINE OCHOBHBIE TOHSATHS:

— TIepCOHANBHBIC TAaHHBIE paOOTHHUKA — JIt00ast MHPOPMAIUsl, OTHOCAIIASACS K ONPEIeIICHHOMY WITH
OIpeJieNIIEMOMY Ha OCHOBaHMM Takoi MH(popMaluu pabOTHHUKY, B TOM 4YHUCIE ero (pamMuius, ums,
OTYECTBO, T'OJ], MECHII, JaTa U MECTO POXKICHHUS, aJIpec, CEMEHHOE, COIHAIbHOE, NMYIIECTBEHHOE
MoJIoKeHHe, oOpazoBaHue, mpodeccusi, JOXOAbl, Jpyras uHpopMauus, HeoOXoaumas
paboTomaTEINtO B CBS3U C TPYAOBBIMH OTHOIIICHHSIMH;

— 00paboTKa TMepCOHANBHBIX JAaHHBIX — CcOOp, CHUCTeMaTH3allvs, HAKOIUICHHWE, XpaHEHUE,
yTouHeHue (0OHOBJIEHHE, U3MEHEHHE), NCIIONIb30BaHUE, pacpOCTpaHeHKe (B TOM YHCIIe Tiepeaaya),
obe3nrunBaHue, OJJIOKUPOBAHUE, YHUUTOKECHHE MIEPCOHATBHBIX JaHHBIX PAOOTHUKOB IIKOJIBI;



— KOH(bI/I,Z[eHI_II/IaJIBHOCTI: NEPCOHANIBHBIX JAHHBIX — 00s13aTeNnbHOE JJIA CO6HIOI[€HI/I$I Ha3sHaA4YCHHOI'O
OTBCTCTBCHHOI'O JIMIA, IMMOJYYUBIICTO JOCTYII K IEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB, Tpe6OBaHI/Ie
HC JOIMMYCKAaTh UX PACTIPOCTPAHCHUS 0e3 coriacus pa60THm<a HJIM UHOI'O 3aKOHHOT'O OCHOBAHMUA,

— pacmpocTpaHEHUE TMEePCOHAIbHBIX JaHHBIX — JICMCTBUS, HaIpaBJIEHHbIE Ha TMepeaady
MEPCOHANBHBIX JAHHBIX PAa0OTHUKOB OMpPEIEICHHOMY KpYyry Jull (mepegadya MepCOHATbHBIX
JTAHHBIX) WIK HAa 0O3HAKOMJICHUE C MEPCOHATBHBIMU TAHHBIMA HEOTPAHUYEHHOTO Kpyra JIMil, B TOM
yuciie 00HAapOJOBaHKUE MEPCOHANTBHBIX JaHHBIX PAOOTHHKOB B CPEACTBAX MacCOBOIl MHGpoOpMaIH,
pasMenicHre B HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX WM MPEIOCTABICHUE JIOCTYIA K
MEPCOHANBHBIM JIaHHBIM PAOOTHUKOB KaKHUM-TTHOO HHBIM CIIOCOO0M;

— HMCIOJb30BAaHUE NIEPCOHATBHBIX JaHHBIX — JACHCTBUS (ONEpalun) ¢ MePCOHANBHBIMU JTaHHBIMU,
COBCpHIACMBIC OOJDKHOCTHBIM JIMIOOM B LCIIAX MNPHUHATHA peLHeHI/Iﬁ WM COBCPIICHHA HHBIX
IEUCTBHUH, MOPOXKIAIOIINX OPUANYECKUE MOCIEACTBUS B OTHOIICHHHM DPAOOTHUKOB JIMOO HMHBIM
00pa3oM 3aTparvBarOUIMX MX IMpaBa U CBOOOIBI MIIM IIPaBa M CBOOOBI IPYTUX JIHII;

— OJIOKMPOBAHUE MEPCOHAIBHBIX JIAHHBIX — BPEMEHHOE IpeKpalleHue cOopa, cucTeMaTh3alui,
HAKOIJICHUS, UCIIOIb30BaHUS, PACIPOCTPAHEHUS IEPCOHANBHBIX JAHHBIX PAOOTHUKOB, B TOM YHUCIIE
UX Iepenay;

— YHHUUYTOXCHHUC ICPCOHAJIBHBIX OJAaHHBIX — I[CflCTBPI?I, B PC3yJbTaT€ KOTOPLIX HEBO3MOXKHO
BOCCTAHOBUTL COACPIKAHUC IICPCOHAJIBHBIX JaHHBLIX B HH(bOpMaHHOHHOﬁ CUCTCMC MCPCOHAJIbHBIX
JaHHBIX pa6OTHI/IKOB WJIn B PE3YIbTATC KOTOPLIX YHHUUYTOXAIOTCA MATCPUAIBHBIC HOCHUTCIN
INCPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB;

— 00e31nYnuBaHue NEPCOHAJIBHBIX JaHHBIX — ﬂeﬁCTBHH, B PE3YyJIbTAaTC KOTOPBIX HCEBO3MOKHO
OMpCACINUTDb NPUHAAJICIKHOCTD NIEPCOHAJILHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

— 0OIIeMOCTYITHBIC TIEPCOHAIBHBIC JaHHBIE — IEPCOHAIBHBIC NAaHHBIC, TOCTYI HEOTPAHHUYECHHOTO
Kpyra JUI] K KOTOPBIM MPEAOCTaBICH C COriacus pabOTHHKA WM Ha KOTOPbIE B COOTBETCTBHH C
(dbenepaibHBIMU 3aKOHAMHU HE PacIpOCTpaHsIeTCss TpeOOBaHKE COOIOCHUST KOH(PHUICHIIMAIIBHOCTH.

— uHdopmarus — cBeieHust (CooOIIeH s, TaHHBIC) HE3aBUCUMO OT (DOPMBI X TIPEICTABIICHHUS.

— JIOKyMEHTHpOBaHHasi MHpopmanus — 3auUKCHpOBaHHAs HAa MaTepUaIbHOM HOCHUTEJE IMyTeM
JOKYMEHTUPOBaHUs HMH(OpMamuss C peKBU3UTAMH, IO3BOJSIOIIMMHU  OINPENCIUTh  TaKylo
MH(}OPMALINIO UK €€ MaTEepPUATIbHbI HOCUTEb.

2.2. B cocraB mepcOHalbHBIX JaHHBIX pPaOOTHUKOB MYHUIIMNAIBHOTO  YUYPEKIACHUS
JIOMIOJTHUTENBHOTO 00pazoBaHust criopTUBHON MmIKoibI Nel TMP BXOIST TOKYMEHTHI, COepIKaline
nH(OPMALIMI0O O TNACHOPTHBIX JaHHBIX, 0Opa30BaHMM, OTHOLIEHHWM K BOUHCKON OOS3aHHOCTH,
CEMEMHOM MOJIOKEHUH, MECTE KUTEIbCTBA, COCTOSIHUM 3[I0POBBS, a TAKXKE O MPEIBIAYIIUX MECTax
uX paboThl.

2.3. Komrmuiekc JOKYMEHTOB, COMPOBOXAAIOIIUK mpoiuecc O(GOpMIIEHUS TPYAOBBIX OTHOIICHUMN
paboTHHKAa B MyHUIIMIIAIEHOM YUPEXXACHUHU JOMOJHUTEIBHOTO 00pa30BaHMsl CIIOPTUBHOM MIKOJE
Nel mpu ero nprueme, epeBoie U YBOJIbHEHUU.

2.3.1. Undopmanus, npeacrapiseMas paOOTHUKOM IpHU MOCTYyIUIEHUH Ha paboty B MY JIO CIII
Nel, nmomkHa wuMeTh JOKyMeHTaldbHYIO Qopmy. Ilpu 3akiaroueHMH TpPYZOBOrO JOTOBOpa B
COOTBETCTBUU cO CT. 65 TpymoBoro konekca Poccuiickoii denepanuu auio, MNOCTYIMAONIEe Ha
paboty, mpeabsBIIsgeT paboTOAaTENIO:

— acuopT HUJIn WHOM HAOKYMCHT, y,[[OCTOBCpHIOIJ_II/Iﬁ JINYHOCTD,



— TPYJOBYIO KHIKKY, 3@ UCKJIFOUEHHUEM CIIy4aeB, KOTJla TPYIOBOW JOrOBOP 3aKIKOYAETCs BIIEPBBIC
Wi pabOTHUK MOCTyMaeT Ha pabOTy Ha YCIOBUAX COBMECTHTEILCTBA, JTUOO TPYyIOBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOM HJIHU 110 APYTHM MPUYHHAM;

— CTPAaxOBOE CBUAETEIBCTBO I'OCYJaPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHUS;

— TOKYMEHTBI BOMHCKOTO yueTa — JJIsi BOGHHOOOS3aHHBIX U JIUII, TIOJICKALINX BOMHCKOMY YYETY;
— JOKYMeHT 00 00pa3oBaHUUM, O KBAIM(PHUKAIUM WIM HaJUYWU CHEHUAIbHBIX 3HAHUM — IMpH
MOCTYIJICHUU Ha padoTy, TpeOYIOUIyIO ClIeMaIbHBIX 3HAHUH WIH CHEMATBHOM MOATOTOBKH;

— cBuzeTenbCcTBO 0 npucBoennu MHH (npu ero Hannumm y paboTHUKA).

2.3.2. Ilpu odopmnaeHun paboTHMKAa B MYyHHUIMIIAIBLHOE € YUYPESKICHHE TOTOJHUTEIHLHOTO
o0pa3oBaHMs CIOPTHBHYIO Koy Nel nemompou3BOAMTENEM 3arofHSAETCS YHU(DUIIUPOBAHHAS
dopma T-2 «JIluynas kapTouka pabOTHHKA», B KOTOPOH OTpa)karoTCsl CJIENYIOIIME aHKETHBIE U
ouorpaduueckue qaHHbIE paOOTHUKA!

— obume cBepenus (P.JM.O. paboTHHMKa, mara PpOXACHUSA, MECTO POXKICHHS, TPaKJaHCTBO,
oOpasoBanue, npodeccus, CTax padoThl, COCTOSHHUE B Opake, MacopTHBIC JaHHEIC),

— CBEJICHHUS O BOMHCKOM Y4YETe;

— TaHHBIE O MPUEME Ha padoTy;

B nanpHeiiem B IMUHYIO KAPTOUKY BHOCSATCS:

— CBEJICHMS O NIEPEBOAX HA APYTYIO padoTy;

— cBeJieHHs 00 aTTecTaluy;

— CBEJICHHS O MOBBIIICHUHU KBATH(UKALINY;

— CBEJICHUS O NMPO(HeCCHOHAIbHON NePenoroTOBKE;

— CBEJIEHUs 0 Harpajax (OOLIPEHUsX ), IOYETHBIX 3BaHUSX;
— CBEJIeHUs 00 OTITyCKaXx;

— CBEJICHUA O COL[MAJIbHBIX FapaHTHUsX;

— CBEJICHUS O MECTE KHUTEJIbCTBA U KOHTAKTHBIX Tese(hOHAX.

2.3.3. B xabunere nupekrtopa MY JIO CII Nel co3naroTcss U XpaHsSTCS CIEAYIONIUE TPYIIIbI
JIOKYMEHTOB, COJIEPIKAIlliE JaHHbIE O paOOTHHUKAX B €IMHUYHOM WJIM CBOJTHOM BHUJIE:

2.3.3.1. JIoKyMeHTBI, coJiepsKalllie NMepcoHalbHble JAHHbIE PAOOTHUKOB (KOMILUIEKCHI IOKYMEHTOB,
COIIPOBOKAAIONIME Mporecc O(OpMIIEHUs TPYJIOBBIX OTHOLIEHWH IpH IpHeMe Ha paboTy,
MepeBO/Ie, YBOJIbHEHNHU; KOMIUIEKC MAaT€PHAJIOB 10 aHKETUPOBAHHIO, TECTUPOBAHUIO; ITPOBEIECHUIO
cobeceloBaHUI C KaHAWIATOM Ha JIOJDKHOCTH; MOJJMHHUKM M KONUM TNPHUKA30B MO JHMYHOMY
COCTaBYy; JINYHBIE JIeJIa U TPYIOBbI€ KHMKKH paOOTHUKOB; J€Jia, COAep Kalllie OCHOBAHUS K ITPUKA3y
[0 JUYHOMY COCTaBy; Jeljla, COAEp)Kallhe MaTepuaibl aTTecTalud paOOTHUKOB; CIIyKEOHBIX
paccieloBaHui; CHpaBOYHO-UH(OPMALMOHHBIA OaHK JaHHBIX 10 NepcoHaly (KapTOTEKH,
KYpHaJIbl); TOMJUHHUKM M KONHUU OTYETHBIX, AHAJIMTUYECKMX M CIPABOYHBIX MaTepUaoB,
nepenaBaeMbix pykoBoAcTBY MY JIO CII Nel, pykoBoauTenssM CTPYKTYPHBIX MOJApa3JesIeHUN;
KOIIMU OTYETOB, HAIPABIISIEMBIX B FOCYIapCTBEHHBIE OPIaHbl CTATUCTUKH, HAJIOTOBBIE MHCIIEKIIHH,
BBIIIECTOSIIIIME OPTaHbl YIIPABJICHUS U APYTUE YUPEKICHHUS).

2.3.3.2. JlokyMeHTalus MO0 OpraHu3aluu paboThl CTPYKTYPHBIX MOJpa3AeieHUl (IOJ0KEHUS O
CTPYKTYPHBIX  TOJpPA3JCIEHUsX, JOJDKHOCTHBIE  MHCTPYKUMH  paOOTHHKOB,  IpPHKa3bl,
pacrniopspkenusi, ykazanusi pykooactsa MY JIO CII Nel); mokyMeHTHI 1O TUTAHUPOBAHUIO, YUETY,
aHaJM3y U OTYETHOCTH B YacTu padboTsl ¢ nepconanom MY J10 CIII Nel

II1. Coop, 06paboTKa U 3a1MTa TEPCOHATBHBIX TaHHBIX
3.1. Ilopsinok nmosryuyeHus: NEPCOHAIBHBIX JaHHBIX.
3.1.1. Bce nepconanbHble ganHble padotHrka MY JIO CIII Nel cnenyeT moiy4arh y HEro camoro.

Ecnu mepconanbHble JaHHbIE paOOTHUKA BO3MOXKHO MOJYYUTH TOJNBKO y TPETbEeW CTOPOHBI, TO
paOOTHUK JOJDKEH OBbITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJIY4eHO



MMCbMEHHOE coryacue. J[omKHOCTHOE JIUII0 paboToaaTelNs JOKHO coo0muTh pabotauky MY J10
CIHI Nel o nensix, mpearoaraéMbIX HICTOYHUKAX M CIIOCO0aX TMOydeHHUs MePCOHATBHBIX JTaHHBIX, a
TAaK)KE€ O XapakTepe IMOJUIeKAIIUX TMOJYyUYEHUIO MEePCOHAIBHBIX AAHHBIX M IOCIEACTBUSX OTKa3a
paboTHHKA JaTh MUCHMEHHOE COTJIacHe Ha MX MOJyYCHHE.

3.1.2. PaboTtonaTenp HEe UMEET MpaBa NoJay4yaTh U 00pabaThiBaTh NePCOHANBHBIE TaHHbIE paOOTHUKA
MY JIO CHI Nel o ero pacoBoid, HAIMOHAJIBHOW MPUHAJIEKHOCTH, MOJUTUYECKUX B3IIISIIAX,
pPENUTHO3HBIX WK  (UIOCOPCKUX YOEKICHUSIX, COCTOSHUM 370POBbsl, WHTUMHOW >KU3HU. B
ClIy4asix, HEIOCPEACTBEHHO CBSI3aHHBIX C BOMPOCAMU TPYAOBBIX OTHOIICHHH, B COOTBETCTBUU CO
cT. 24 Konctutynuu Poccuiickoit denepanun paboTogaTeNnb BIpaBe MOJy4aTh W 00padaThIBaTh
JaHHBIC O YACTHOU JKU3HH PaOOTHUKA TOJIBKO C €0 MUChMEHHOTO COTIIACHSL.

OOpaboTka yKka3aHHBIX MEPCOHATBHBIX JAHHBIX PA0OTHUKOB padOTOJATENeM BO3MOXKHA TOJIBKO C
uX coryacus 6o 6e3 ux corjacus B CIEAYIOUINX CIydasix:

— MepCOHANIbHbIE JaHHBIE SBISIOTCS OOIIEIOCTYTHBIMU;

— TEpPCOHAJbHBIC JAaHHBIE OTHOCATCS K COCTOSHHUIO 3I0pOBbsS pabOTHMKAa M uX 00paboTka
HeoOxonuMa JJIsl 3aIIUTHI €ro JKU3HH, 3I0pPOBbS WM UHBIX JKU3HEHHO BAXKHBIX HMHTEPECOB JHOO
KU3HU, 370POBbsSI WIM MHBIX JKU3HEHHO BA)KHBIX MHTEPECOB JPYIHMX JIUIl M IMOJYYEHUE COIJIacus
paboTHUKA HEBO3MOXKHO;

— 70 TpeOOBaHUIO TOJHOMOYHBIX TOCYJApCTBEHHBIX OpPraHOB B CIIydasX, IMPEIyCMOTPEHHBIX
(benepanbHBIM 3aKOHOM.

3.1.3. Paboromarens BmpaBe oOpabaThiBaTh MEPCOHANBHBIE JaHHBbIE PAOOTHHKOB TOJIBKO C HX
MUCbMEHHOTO COTJIACHS.

3.1.4. IluceMeHHOe coryiacue pabOTHMKAa Ha OOpaOOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJIKHO
BKJIIOYaTh B CEOsL:

— (amunuio, uMs, OTYECTBO, aJpec CyOBEKTa MEPCOHANBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YJ0CTOBEPSIOILIEro €ro JUUYHOCTb, CBEACHUS O JaTe€ BbIIaYM YKAa3aHHOTO TIOKYMEHTa U
BBIJIABIIEM €r0 OPraHe;

— HauMeHOBaHUe ((paMUINIO, MM, OTYECTBO) W aJpec OIeparopa, MOJYYArOIIero Corjiacue
CyObeKTa MepCOHANBHBIX JAHHBIX;

— 11e51b 00pabOTKM NEPCOHABHBIX JaHHBIX;

— TepedyeHb IMEpPCOHAIBHBIX JIaHHBIX, Ha O0OpabOTKYy KOTOpPBIX JaeTcs corjache CyObeKTa
MEPCOHAIbHBIX TAHHBIX;

— IEepeueHb JEHUCTBUM C MEPCOHATbHBIMU JAaHHBIMHU, Ha COBEPUIEHUE KOTOPBIX JAETCs COrjacue,
oO11ee onmrcaHue UCTI0JIb3yEeMbIX OIEepaTOpOM CITOCOO0B 00paOOTKU MEPCOHABHBIX TAHHBIX;

— CPOK, B TEUEHUE KOTOPOI'0 AEHCTBYET COIJIACUE, a TAKXKE TIOPSAAOK €0 OT3bIBA.

dopma 3asgBIEHUS O COIJIaCMM pPAOOTHUKA Ha OOpabOTKY MEpPCOHAIBHBIX JaHHBIX CM. B
npwiokeHuu 1 k HacrosimeMy [lonoxenuto.

3.1.5. Cornacue paboTHUKA HE TpeOyeTCs B CASAYIONINX CIydasx:

1) o6paboTka mepcoHaTbHBIX IAaHHBIX OCYIIECTBIISETCS Ha OcHOBaHUM TpymoBoro koaekca PO wmm
MHOTO (eAepaTbHOrO 3aKOHA, YCTAaHABIMBAIOIIETO €€ IIeNib, YCIOBHUS MOMyYEHUS MEPCOHAIbHBIX
JTAHHBIX U KPYr CYOBEKTOB, MEPCOHAJbHBIC JIAaHHBIC KOTOPHIX IOJJIEKAT 00pabOTKe, a TaKKe
OTIPEETISIONIETO TTOTHOMOYHS PaboTOIaTeNs;

2) 00paboTKa IEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS B MEJSIX UCIIOTHEHHS TPYIOBOTO JJOTOBOPA;
3) 00paboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS AJIs CTATUCTUYECKUX WM MHBIX HAyYHBIX
IIeJIeH TP YCIIOBUHU 00s3aTeILHOTO 003 TMUYNBAHMUS TIEPCOHATBHBIX JaHHBIX;

4) 00paboTka MEepPCOHATBHBIX JAHHBIX HEOOXOoIuMa IS 3allUThl KU3HU, 3J0POBBS WIM WHBIX
KU3HEHHO BOKHBIX HHTEPECOB pAOOTHUKA, €CIIH MOJIYICHUE €r0 COTJIACHS HEBO3MOXKHO.



3.2. [Topsimox 0OpaboOTKH, mepeaadu U XpaHSHHS IEPCOHATBHBIX TaHHBIX.

3.2.1. PaGotHuk MyHHUIMNANBHOTO YYPEXKICHUS IOMOJIHUTEIBHOTO OOpa30BaHMS CIIOPTUBHOU
mkoasl Nel mpepocraBiseT paOOTHUKY oTnena KaapoB OpraHu3alMy JOCTOBEPHBIE CBEACHUS O
cebe. JlupekTop mpoBepseT AOCTOBEPHOCTb CBEACHUIL, CBEpsil JaHHbBIC, IPEIOCTaBICHHBIE
pabOTHUKOM, C UMEIOLUMHCA Y paOOTHUKA JOKYMEHTaMH.

3.2.2. B cootBercTBUU cO CT. 86, 1. 14 TK P® B nensx obecrnedyeHus nmpaB U cBOOO YeIOBEKA U
rpaxnaanuHa aupekrop (PaGortonmartens) M ero mpeicTaBUTENM NpU 0O0pabOTKE NEPCOHAIbHBIX
JTAHHBIX PAaOOTHHKA JODKHBI COOJIIONATH CIEAYIOIINE O0IIIe TpeOOBAHUS:

3.2.2.1. O6paboTka MEPCOHATBHBIX NAHHBIX MOXET OCYILECTBISATHCS HCKIIOYUTEIBHO B IIENIAX
obecrieueHrss COOMIONCHUS 3aKOHOB W WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, COJICHCTBHSA
paboTHUKaM B TPYIOYCTPOMNCTBE, OOYYEHHH M MPOJBHKEHUU MO CIykOe, oOecreueHus JTUYHOM
Oe3omacHOCTH pPaOOTHUKOB, KOHTPOJS KOJMYECTBA U KA4yeCcTBAa BBHINIONHSAEMOW paboOTBl U
o0ecrnieueHrs COXpaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu ompeneneHun obbeMa M cojep:kaHus, oOpadaThIBa€MbIX IEPCOHANBHBIX JaHHBIX
PaGoronarens momxen pykoBoncTBoBathesi Konctutyrmeit Poccuiickoit ®enepanym, TpynoBsiM
kozaekcoM Poccuiickoit denepannu U UHBIMU (eiepaIbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATUYU pEelICHUN, 3aTparuBaloINX HHTEpEChl paboTHUKA, PaboTomaTens He nMeeT
MpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOJYYEHHBIX HCKIIOUUTEIHHO B
pe3ynbTaTe uX aBTOMAaTU3UPOBAHHOW 00pAaOOTKU WM SIEKTPOHHOTO MOJIYUEHUS.

3.2.2.4. 3amuTa nepcoHaJbHBIX JAAHHBIX PAOOTHUKA OT HENPABOMEPHOIO MX MCIOJIb30BaHUS WU
yrpatel obecrieunBaeTcsi Paboromatenem 3a cCUeT €ro CpeAcTB B TOPSIKE, YCTaHOBJICHHOM
(benepaabHbIM 3aKOHOM.

3.2.2.5. PabGOTHUKM W HX MpPEICTaBUTENM JOJDKHBI OBITh O3HAKOMJIEHBI IOJ PACIUCKY C
nokymentamu MY JIO CILI Nel TMP, ycranaBiauBaromMu Mopsaok 0OpaOOTKH NMEpCOHAIbHBIX
JAHHBIX paOOTHHUKOB, a TaKXke 00 UX MpaBax U 00S3aHHOCTSX B ATOM 00jacTu.

3.2.2.6. Bo Bcex ciydasix oTka3 paOOTHHKAa OT CBOMX IpaB HAa COXpAaHEHHE W 3alIUTY TalHbI
HEJIEWCTBUTEIIEH.

IV. Ilepenaya n xpaHeHHe NEPCOHAIBHBIX TAHHBIX

4.1. Ilpu nepenaue mnepcoOHANbHBIX JaHHBIX paOoTHHKa PabOoTonmartens nokeH coOIOAATH
clieiytoIye TpeOoBaHMs:

4.1.1. He cooOuiate mnepcoHajbHbIE JaHHBbIE PAOOTHHKA TPEeTbed CTOpOHE 0e3 MHCbMEHHOIO
corylacysi pabOTHHKA, 32 UCKJIFOUEHHEM CIIy4aeB, KOTAa 3TO HEOOXOAUMO B LIENX MPEAYNPEKICHHS
yrpo3bl KM3HM M 3/I0pOBbIO PAaOOTHUKA, a TaKXKe B ClydasiX, YCTAaHOBJIEHHBIX (hereparbHbIM
3aKOHOM.

4.1.2. He coo0mare mepcOHaNbHBIE JaHHbIE pPAaO0OTHMKA B KOMMEpPUYECKHMX IIeJsIX 0e3 ero
nmucbMeHHOro corjacus. OO0paboTKa MEPCOHANBHBIX JAaHHBIX PAOOTHHKOB B IIENISAX MPOJBIKECHUS
TOBapOB, padOT, yCIYr HAa PBIHKE MYTEM OCYIIECTBJICHHS MPSMBIX KOHTAKTOB C MOTEHIIUATbHBIM
MOTPEOUTENEM C MIOMOIIBIO0 CPEJICTB CBS3H JIOMYCKAETCS TOJIBKO C €T0 MPEeIBAPUTEILHOTO COTIIACHS.

4.1.3. TlpepynpenuTs IUI, MOMYyYUBIINX TEPCOHANBHBIC JaHHbIE PAaOOTHHKA, O TOM, YTO O3TH
JAaHHBIE MOT'YT OBITH WCITOJIB30BAHBI JIUIIH B MEJNSX, I KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh OT
ATHUX JIUI MOATBEPKACHUS TOTO, YTO 3TO MPABUWIIO cOOMI0IeHO. JInIla, MoIyurBIINE TePCOHATbHBIC
JTaHHBIE paOOTHUKA, 00s3aHBI COONIOAATh PEKUM CEKPETHOCTH (KOH(UACHIMANbHOCTH). [laHHOE



[TonoxxeHne He pacrpoCTpaHsAeTCss Ha OOMEH MEePCOHAIBHBIMU JAaHHBIMH PAaOOTHHKOB B MOPSJKE,
YCTaHOBJIEHHOM (e/iepaIbHbIMU 3aKOHAMHU.

4.1.4. OcymiecTBISITh Nepeaady MepcoHaANbHBIX TaHHBIX padoTHUKOB B mipenenax MY JIO CIHI Nel
B COOTBETCTBHUHU C HACTOAILIIUM ITomoxxenuemM.

4.1.5. Paspematb J0CcTym K TICPCOHAIBHBIM JIaHHBIM PAOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMLAM, IIPA 3TOM YKAa3aHHBIE JIMLA JOJDKHBI UMETh IPABO I0JIy4aTb TOJIBKO TE
MEePCOHANBHBIE JaHHBIE pPAOOTHUKA, KOTOpPhIE HEOOXOIUMBI JUUIS BBITIOJHEHUS KOHKPETHOU

byHKIIHIH.

4.1.6. He 3ampammuBats UHGOPMAIMIO O COCTOSHUU 3/I0POBbs PabOTHHKA, 32 UCKIIOYEHHUEM TeX
CBElIEHHUH, KOTOPBIE OTHOCSTCA K BOIPOCY O BO3MOXXHOCTH BBIMIOJHEHHUS PAaOOTHHKOM TPYJOBOM

byHKIHIH.

4.1.7. IlepenaBaTh MepcOHAJIbHBIE JaHHbIE PAOOTHHUKA MPENCTABUTENIAM PAOOTHUKOB B MOPSIKE,
ycraHoBJIeHHOM TpynoBeiM KogekcoM Poccuiickoit deneparyn, 1 OrpaHUYMBATh 3Ty HHPOPMALIHIO
TOJIKO TEMHU IEPCOHAJIbHBIMU JAHHBIMU PAOOTHUKA, KOTOpble HEOOXOAMMBI sl BBIOJHEHUS
YKa3aHHBIMH MPEACTABUTEIAMU UX (QYHKIUU.

4.2. XpaHeHue U UCII0JIb30BAHNE NEPCOHANIBHBIX JAHHBIX PAOOTHUKOB!
4.2.1. TlepconanbHbie TaHHBIE PAOOTHUKOB 00pa0aTHIBAIOTCS M XPAHATCA B OTCINIE KaJAPOB.

4.2.2. llepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBbITh IOJYYEHbI, MPOXOAUTH AAJIBHEHIIYIO
00paboTKy U MepeaaBaThCs Ha XpaHeHHe Kak Ha OyMa)kKHbIX HOCUTENSAX, TaK U B 3JIEKTPOHHOM BH/IE
— JIOKQJIbHOM KOMITbIOTEPHOM ceTU U KOMIIbIoTepHOM nporpamme «1C: 3apruiata u Kaapb».

4.3. Ilpu momy4eHUH TEPCOHAIBHBIX AAHHBIX HE OT pabOTHHKA (32 MCKIIOYCHHEM CITydaeB, €Cld
MepCcoHANbHbBIE JaHHbIE ObUTH MPEJOCTaBICHBI Pa00TOJATENI0 HA OCHOBAHUH (peIepaIbHOTO 3aKOHA
WU €CJIM TIEPCOHAJIbHBIE JIaHHBIE SBISIOTCS OOIIEAOCTYMHBIMU) paboTojaTeNlb 10 Hauaja
00pabOTKM TaKMX TMEPCOHAJIbHBIX JAHHBIX O00s3aH MPEIOCTaBUTh PAOOTHHUKY CIEAYIONIYIO
nH(pOpMaLHIO:

— HauMeHoBaHue ((pamMuius, UMsi, OTYECTBO) U aJPEC OlepaTopa Uil €ro NpeaACTaBUTENS;

— 11e71b 00pabOTKH MEPCOHATIBHBIX JJAHHBIX U €€ IPaBOBOE OCHOBAHUE;

— MperoaaraéMble MoJIb30BaTeIN MEPCOHATIBHBIX TaHHBIX;

— YCTaHOBJIEHHBIE HacToAIMM DeiepaabHbIM 3aKOHOM IpaBa CyObeKTa NEePCOHATbHBIX JAHHBIX.

V. I[OCTYH K IICPCOHAJIBHBIM JJTaHHBIM pa6OTHI/IKOB
5.1. HpaBo A0CTYyIIa K ICPCOHAJIIbHBIM JJTaHHBIM pa6OTHI/IKOB HUMCIOT:

— TUPEKTOP

— JIEJIOTIPOU3BOTUTEIT;

— COTPYIAHHUKHU OyXTanTepuu;

— COTPYIHUKH cekperapuara (MH(GOpMarms o (aKTHISCCKOM MECTe MPOKHBAHHUS M KOHTAKTHBIC
TeneoHbl paOOTHUKOB)

— PYKOBOJHWTEIH CTPYKTYPHBIX IOAPA3JICICHHNA 110 HAMPaBICHHUIO JEATEIBHOCTH (JIOCTYH K
MIePCOHANBHBIM JIAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOAPA3ICICHHUS).

5.2. PabotHuk Opranuszaiuy uMeeT npaBo:
5.2.1. Ilony4arp [OCTYH K CBOMM IE€PCOHAIbHBIM JAHHBIM M O3HAKOMIJIEHHE C HMMH, BKIIOYas

npaBo Ha 0€3BO3ME3HOE MOJIydeHHe KOIMUi JIF000i 3amucy, coepskaliell nepcoHaabHbIe JaHHBIC
paboTHHKA.



5.2.2. TpeboBarb or PaboTtomarenss yTOYHEHHS, HMCKIIOUEHUS WJIA HWCIPABICHUS HEIOIHBIX,
HCBCPHLBIX, YCTApPCBIINX, HCIOCTOBCPHBIX, HC3AKOHHO IIOJYYCHHBIX WM HC ABJIAOIUXCA
HeoOxonuMbIMu Uit PaboToaarens nepcoHaNbHBIX JaHHBIX.

5.2.3. [lonyuats ot PaboTomarens

— CBEICHHS O JIUIAX, KOTOPhIE UMEIOT JOCTYN K MEPCOHAIBHBIM JTAaHHBIM WM KOTOPHIM MOKET
OBITH MPEIOCTABIICH TAKOH JIOCTYII;

— mepeueHb 00padaThIBAEMBIX MIEPCOHATBHBIX JAHHBIX M UCTOYHHK HUX MOTyYCHHS,

— CpOoKH 00pabOTKHU MEPCOHANLHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPAHCHUS;

— CBEIICHHSI O TOM, KaKue IOPUHYECKUE TTOCIEACTBUS sl CyObEKTa EPCOHATBHBIX TAHHBIX MOKET
MOBJICYB 32 CO00I 00pabOTKA ero NePCOHANBHBIX JaHHBIX.

5.2.3. TpeboBarp wu3BemeHuss PaboromareneM Bcex JHI, KOTOPHIM paHee ObUIM COOOIICHBI
HEBEPHBIC MJIM HETIOIHBIC TIEPCOHANBHBIC IaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX HCKIIOYCHUSX,
WCTIPABJICHUSAX UM JOTTOJTHEHUSX.

O06>xanoBaTh B yIIOJIHOMOUYEHHBIH OpraH Mo 3alluTe MpaB CyObEeKTOB MEPCOHANBHBIX TAHHBIX WM B
cyneOHOM TOpsIIKE HelpaBOMEpPHbBIC MehcTBUs win Oe3aeiicTBus Paboronarens npu oO6paboTke u
3alUTEe €ro MEePCOHAIBHBIX TAaHHBIX.

5.3. KOHHpOBaTb n  ACIaTb BBIIIMCKH IICPCOHAJIBHBIX AAaHHBIX pa6OTHI/IKa paspCacTcia
HUCKIKOYUTCIIBHO B CJ'IY)KC6HI)IX HOeJAX ¢ MMCbMCHHOTO Pa3spCIICHMA HaYaJIbHUKA OTACIIAa KaJpOB.

5.4. Tlepenadya mH(pOpMAMH TPETHEH CTOPOHE BO3MOXKHA TOJIBKO TPU MHUCHMEHHOM COTJIACHUU
PabOTHHKOB.

VI. OTBETCTBEHHOCTH 32 HapyIIEHHWE HOPM, PETYIUPYIOIUX 00pabOTKy U 3alIUTy MEPCOHAIbHBIX
JAHHBIX

6.1. Pabotauku MY JIO CII Nel, BUHOBHbIE B HAapyLUIEHHUH HOPM, PETYIUPYIOLIUX IOJIYYEHUE,
0o0pabOTKy ¥ 3allMTy TEpPCOHAIbHBIX JaHHbIX paOOTHHUKA, HECYT AMCHUIUIMHAPHYIO
aJIMMHHUCTPATUBHYIO, T'PaX/1aHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C
(benepanbHBIMU 3aKOHAMHU.

6.2. JlupekTop 3a HapyUIeHHE HOPM, PEryJIUpYIOUIMX IOJdydeHue, oOpaboTKy M 3aluTy
MIEPCOHANBHBIX JJAHHBIX pa0OTHHKA, HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT. 5.27
u 5.39 Kogexkca 00 agMHHMCTpAaTUBHBIX IpaBoHapymeHusx Poccuiickoit ®dexepaunu, a TaKke
BO3MeEIIaeT pabOTHUKY YIIepO, NPUUMHEHHBIH HENPaBOMEPHBIM HCIOJIb30BaHHWEM HH(OpMaluy,
coJiepKaliei mepcoHaabHble TaHHbIE paOOTHHKA.



